
Activating your Client Xchange account  

  

1. You will receive an email invitation from Moonlighters Tax Prep noreply@mytaxdocs.com that contains a link 

unique to you for security purposes.  

2. Click on the link in your email in order to activate your account. 

 

 

 

 

 

 

3. Create an Account by simply enter your email, username and a password and check the box for Terms and 

conditions. (see screenshot below).  

 

 

 

 

 

 

Hint: Bookmark that webpage so you can easily access the website in the future. 

 

4. You will receive an email with a verification code 

 

 

 

 

 

 

5. Text Verification, enter your phone number that can receive a text message than click continue 

 

 

 

 



6. Enter the code that you receive via text message 

 

 

 

 

 

 

 

7. Click Confirm 

8. Enter your First and Last Name and Click Save 

 

 

 

 

 

9. Now you can upload your files click on Add File 

 

 

10. Navigate to where your file is and then click “Open” 

 

 

 

 

 

 

11. Now you can see the file 


