Activating your Client Xchange account

1. You will receive an email invitation from Moonlighters Tax Prep noreply@mytaxdocs.com that contains a link

unique to you for security purposes.
2. Click on the link in your email in order to activate your account.

Moonlighters Tax Prep has sent you an invitation.

Our team is using this secure online file share portal to collaborate and share tax
documents. Please confirm your account with the link below.

Thanks,
DAMON JONES

Moanlighters Tax Prep

Click Here to create an account and get started.

3. Create an Account by simply enter your email, username and a password and check the box for Terms and

conditions. (see screenshot below).
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Hint: Bookmark that webpage so you can easily access the website in the future.

4. You will receive an email with a verification code
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Enter the code we sent to your email address (d***@p***.com):

@ Resend Code

5. Text Verification, enter your phone number that can receive a text message than click continue
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Secure your account with a phane number
We will text a verification code to your phone.

Phone Numser

Secure your account with an authenticator app




6. Enter the code that you receive via text message

Confirm Account Details

We have sent a new verification code to +¥#*%¥*%1145, please
check your phone and enter the code below.

Enter Code: | |

Note: anly the most recently sent verification code is valid. If you
click Resend Code or close this dialog, any codes already sent will
become invalid.

Please allow up to 5 minutes for the code to appear in your Inbox
or on your phane,

Resend Code

7. Click Confirm
8. Enter your First and Last Name and Click Save

Client Information

Please enter your name.
First Name *

Last Name *

9. Now you can upload your files click on Add File
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10. Navigate to where your file is and then click “Open”
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11. Now you can see the file



